Bachelor in Tourism Management (BTM) – Course Structure-2014-15
	Paper No.
	Paper title
	Marks

	
	
	Internal
	External

	*BTM 101
	English (Compulsory)
	20
	80

	*BTM 102
	Hindi (compulsory)
	20
	80

	BTM 103
	Business Environment for Tourism
	20
	80

	BTM 104
	Introduction to Tourism
	20
	80

	BTM 105
	Tourism Product of India (Natural)
	20
	80

	BTM 106
	Tourism Product of India (Cultural)
	20
	80

	TOTAL MARKS                                                                            600


SEMESTER – I

	Paper No.
	Paper title
	Marks

	
	
	Internal
	External

	*BTM 201
	English (Compulsory)
	20
	80

	*BTM 202
	Hindi (compulsory)
	20
	80

	BTM 203
	Geography of Tourism
	20
	80

	BTM 204
	Transport Management
	20
	80

	BTM 205
	Tourism Documentation
	20
	80

	BTM 206
	Haryana Tourism
	20
	80

	BTM 207
	Environment Studies
	Qualifying
	

	TOTAL MARKS                                                                    600


SEMESTER – II

FIELD TRIP

SEMESTER – III

	Paper No.
	Paper title
	Marks

	
	
	Internal
	External

	*BTM 301
	English (Compulsory)
	20
	80

	BTM 302
	Tourism in India
	20
	80

	BTM 303
	Hotel Business
	20
	80

	BTM 304
	HRM in Tourism
	20
	80

	BTM 305
	Computer Applications in Tourism
	20+30
	50

	BTM 306
	Communication Skills &

Personality Development
	20+30
	50

	FIELD – TRIP REPORT & VIVA-VOCE
	100

	TOTAL MARKS                                                                            700


*BTM-English and Hindi in all semester is same as B.A.  General (English & Hindi Compulsory)

BTM- 207 Environment Studies is also same as B.A. General

	Paper No.
	Paper title
	Marks

	
	
	Internal
	External

	*BTM 401
	English
	20
	80

	BTM 402
	Pilgrimage Tourism
	20
	80

	BTM 403
	Principles of Management
	20
	80

	BTM 404
	Tourism Marketing
	20
	80

	BTM 405
	An Introduction to Travel Agency & Tour Operation Business in India
	20
	80

	BTM 406
	Communicative English
	20
	80

	TOTAL MARKS                                                                             600



	


SEMESTER – IV

ON – THE- JOB – TRAINING

SEMESTER – V

	Paper No.
	Paper title
	Marks

	
	
	Internal
	External

	*BTM 501
	English
	20
	80

	BTM  502
	Impacts of Tourism
	20
	80

	BTM 503
	Accounting for Tourism
	20
	80

	BTM 504
	Sustainable  Tourism
	20
	80

	BTM 505
	Entrepreneurship in Tourism
	20
	80

	BTM 506
	International Tourism
	20
	80

	On – the – job training Report & Viva – Voce         100

	TOTAL MARKS                                                                         700


SEMESTER – VI

	Paper No.
	Paper title
	Marks

	
	
	Internal
	External

	*BTM 601
	English
	20
	80

	BTM 602
	Tourism Administration in India
	20
	80

	BTM 603
	Economics of Tourism
	20
	80

	BTM 604
	Adventure Tourism
	20
	80

	BTM 605
	Tourist Guiding
	20
	80

	BTM 606
	Salesmanship in Tourism
	20
	80

	TOTAL MARKS                                                                     600


Syllabus for Bachelor of Commerce (Vocational) Scheme

w.e.f. 2015-2016
Tourism and Travel Management

(Vocational Course)

Each student who has opted for the above said course shall opt two theory papers in each Semester in addition to four papers common with B.Com. general scheme. 

Outline of B.Com. (Vocational) Tourism and Travel Management

Semester –I
	Paper Code
	Subject
	External 
	Internal 
	Max. Marks

	BC-101
	Financial Accounting
	80
	20
	100

	BC-102
	Business Communication Skills
	80
	20
	100

	BC-104
	Principles of Management
	80
	20
	100

	BC-105
	Business Mathematics-I

	80
	20
	100

	BC(Voc)-105
	Tourism Business – I
	80
	20
	100

	BC(Voc)-106
	Tourism Products – I
	80
	20
	100


Semester –II
	Paper Code
	Subject
	External 
	Internal 
	Max. Marks

	BC-201
	Advanced Financial Accounting
	80
	20
	100

	BC-203
	Business Environment
	80
	20
	100

	BC-204
	Organisational Behaviour
	80
	20
	100

	BC-205
	Business Mathematics-II

	80
	20
	100

	BC(Voc)-205
	Tourism Business – II
	80
	20
	100

	BC(Voc)-206
	Tourism Products – II
	80
	20
	100

	BC-207
	Environmental Studies:(Qualifying Paper)*
	-
	-
	100


Semester –III
	Paper Code
	Subject
	External 
	Internal 
	Max. Marks

	BC-301
	Corporate Accounting-I
	80
	20
	100

	BC-302
	Business Statistics
	80
	20
	100

	BC-304
	Principles of Marketing
	80
	20
	100

	BC-305
	Business Laws-I

	80
	20
	100

	BC(Voc)-305
	Tourism Marketing – I
	80
	-
	80

	BC(Voc)-306
	Travel Agency: Tour Operations Business – I
	80
	-
	80

	BC(Voc)-307
	Field Trip Report
	-
	-
	40


Semester –IV
	Paper Code
	Subject
	External 
	Internal 
	Max. Marks

	BC-401
	Corporate Accounting-II 

	80
	20
	100

	BC-403
	Financial Management
	80
	20
	100

	BC-404
	Company Law-I

	80
	20
	100

	BC-405
	Business Laws-II

	80
	20
	100

	BC(Voc)-405
	Tourism Marketing – II
	80
	20
	100

	BC(Voc)-406
	Travel Agency: Tour Operations Business – II
	80
	20
	100


Semester –V
	Paper Code
	Subject
	External 
	Internal 
	Max. Marks

	BC-501
	Cost Accounting

	80
	20
	100

	BC-502
	Entrepreneurship Development
	80
	20
	100

	BC-503
	Income Tax-I
	80
	20
	100

	BC-504
	Company Law-II

	80
	20
	100

	BC(Voc)-505
	Emerging Concepts for Effective Tourism Development – I
	80
	-
	80

	BC(Voc)-506
	Information, Communication and Automation in Tourism Industry - I
	80
	-
	80

	BC(Voc)-507
	Training/Project Reports
	-
	-
	40


Semester- VI

	Paper Code
	Subject
	External
	Internal
	Max. Marks

	BC-601
	Management Accounting

	80
	20
	100

	BC-602
	Auditing

	80
	20
	100

	BC-603
	Income Tax-II

	80
	20
	100

	BC-604
	Security Market Operations
	80
	20
	100

	BC(Voc)-605
	Emerging Concepts for Effective Tourism Development - II
	80
	20
	100

	BC(Voc)-606
	Information, Communication and Automation in Tourism Industry - II
	80
	20
	100


Examination of each theory paper shall be of 3 hours duration. The students shall be sent for Field Trips and Training at the end of B.com- IInd Semester and B.Com-IV Semester examinations for a period of 4 weeks and 6 Weeks respectively. Not more than two students be allowed to take training in the same organization. They will have to submit hand written Field Trip and Training/Project Reports at least one month before the commencement of B.Com-IIIrd Semester and B.Com- Vth Semester examinations respectively. The hand written project report/training report of B.Com. Vocational Course will be evaluated by external and internal examiners. There will be a viva-voce of the project report/training report. 

The duration of this vocational course shall be three academic years. The candidates shall be issued B.Com degree (pass) with Tourism and Travel Management. They shall be eligible to get admission to M.Com and other Post-graduate classes after passing the said course just like other B.com students. 
*The Qualifying paper-Environmental Studies I and II shall be taught in the Ist and IInd Semester. However, the examination will be conducted alongwith IInd Semester. 
Syllabus for Bachelor of Commerce (Vocational) Scheme

w.e.f. 2015-2016
Tax Procedure and Practice
(Vocational Course)

Each student who has opted for the above said course shall opt two theory papers in each Semester in addition to four papers common with B.Com. general scheme. 

Outline of B.Com. (Vocational) Tax Procedure and Practice

Semester –I
	Paper Code
	Subject
	External 
	Internal 
	Max.  Marks

	BC-101
	Financial Accounting
	80
	20
	100

	BC-102
	Business Communication Skills
	80
	20
	100

	BC-104
	Principles of Management
	80
	20
	100

	BC-105
	Business Mathematics-I

	80
	20
	100

	BC(Voc)-105
	Indian Tax System 
	80
	20
	100

	BC(Voc)-106
	Central Sales Tax Procedure and Practice
	80
	20
	100


Semester –II
	Paper Code
	Subject
	External
	Internal
	Max. Marks

	BC-201
	Advanced Financial Accounting
	80
	20
	100

	BC-203
	Business Environment
	80
	20
	100

	BC-204
	Organisational Behaviour
	80
	20
	100

	BC-205
	Business Mathematics-II

	80
	20
	100

	BC(Voc)-205
	Income Tax Law 
	80
	20
	100

	BC(Voc)-206
	Value Added Tax Act
	80
	20
	100

	BC-207
	Environmental Studies: (Qualifying Paper)*
	-
	-
	100


Semester –III
	Paper Code
	Subject
	External 
	Internal 
	Max. Marks

	BC-301
	Corporate Accounting-I
	80
	20
	100

	BC-302
	Business Statistics
	80
	20
	100

	BC-304
	Principles of Marketing
	80
	20
	100

	BC-305
	Business Laws-I

	80
	20
	100

	BC(Voc)-305
	Income Tax Procedure and Practice-I
	80
	-
	80

	BC(Voc)-306
	Wealth Tax and Other Taxes
	80
	-
	80

	BC(Voc)-307
	On-the-Job Training Report
	-
	-
	40


Semester –IV
	Paper Code
	Subject
	External
	Internal
	Max. Marks

	BC-401
	Corporate Accounting-II 

	80
	20
	100

	BC-403
	Financial Management
	80
	20
	100

	BC-404
	Company Law-I

	80
	20
	100

	BC-405
	Business Laws-II

	80
	20
	100

	BC(Voc)-405
	Income Tax Procedure and Practice-II
	80
	20
	100

	BC(Voc)-406
	Service Tax and Other Taxes
	80
	20
	100


Semester –V
	Paper Code
	Subject
	External 
	Internal 
	Max. Marks

	BC-501
	Cost Accounting

	80
	20
	100

	BC-502
	Entrepreneurship Development
	80
	20
	100

	BC-503
	Income Tax-I
	80
	20
	100

	BC-504
	Company Law-II

	80
	20
	100

	BC(Voc)-505
	Central Excise Procedure and Practice-I
	80
	-
	80

	BC(Voc)-506
	Customs Procedure and Practice-I
	80
	-
	80

	BC(Voc)-507
	On-the-Job Training Report
	-
	-
	40


Semester- VI

	Paper Code
	Subject
	External 
	Internal 
	Max. Marks

	BC-601
	Management Accounting

	80
	20
	100

	BC-602
	Auditing

	80
	20
	100

	BC-603
	Income Tax-II

	80
	20
	100

	BC-604
	Security Market Operations
	80
	20
	100

	BC(Voc)-605
	Central Excise Procedure and Practice-II
	80
	20
	100

	BC(Voc)-606
	Customs Procedure and Practice-II
	80
	20
	100


Examination of each theory paper shall be of 3 hours duration. Besides this, every student will be required to undergo on-the-job training of 4 weeks after 1st year and 2nd year during vacations. The purpose of such as training is to develop the students for preparing various returns, forms, documents, etc. related to Income Tax and Sales Tax/Excise Duty so that they can prepare these documents independently. Students should be attached for the purpose of training with local industrial houses, excise and custom departments, income and sales tax departments and practicing firms of Chartered Accountants. Not more than two students be allowed to under take training in the same organization. After having completed on-the-job training, every student will be required to submit a hand written report which would be called “on-the-Job Training Report”, at least one month before the commencement of B.Com-II and B.Com-III examinations. This hand written training reports will be evaluated by external and internal examiners. There will be a viva-voce of the project report or Training report. 

The duration of this Vocational Course shall be three academic years. The candidates will be awarded B.Com(Pass) degree with Tax Procedure and Practice (Vocational Course) and they shall be eligible to seek admission to M.Com. and other Post-graduate classes just like other B.Com students. 

*The Qualifying paper-Environmental Studies I and II shall be taught in the Ist and IInd Semester. However, the examination will be conducted along with IInd Semester. 
Syllabus for Bachelor of Commerce (Vocational) Scheme

w.e.f. 2015-2016
Foreign Trade, Practices & Procedures 
(Vocational Course)

Each student who has opted for the above said course shall opt two theory papers in each Semester in addition to four papers common with B.Com. general scheme. 

Outline of B.Com. (Vocational) Foreign Trade, Practices & Procedures
Semester –I
	Paper Code
	Subject
	External 
	Internal  
	Max. Marks

	BC-101
	Financial Accounting
	80
	20
	100

	BC-102
	Business Communication Skills
	80
	20
	100

	BC-104
	Principles of Management
	80
	20
	100

	BC-105
	Business Mathematics-I

	80
	20
	100

	BC(Voc)-105
	Basics of Foreign Trade-I
	80
	20
	100

	BC(Voc)-106
	India’s Foreign Trade-I
	80
	20
	100


Semester –II
	Paper Code
	Subject
	External 
	Internal  
	Max. Marks

	BC-201
	Advanced Financial Accounting
	80
	20
	100

	BC-203
	Business Environment
	80
	20
	100

	BC-204
	Organisational Behaviour
	80
	20
	100

	BC-205
	Business Mathematics-II

	80
	20
	100

	BC(Voc)-205
	Basics of Foreign Trade-II
	80
	20
	100

	BC(Voc)-206
	India’s Foreign Trade -II
	80
	20
	100

	BC-207
	Environmental Studies: (Qualifying Paper)*
	-
	-
	100


Semester –III
	Paper Code
	Subject
	External 
	Internal 
	Max. Marks

	BC-301
	Corporate Accounting-I
	80
	20
	100

	BC-302
	Business Statistics
	80
	20
	100

	BC-304
	Principles of Marketing
	80
	20
	100

	BC-305
	Business Laws-I

	80
	20
	100

	BC(Voc)-305
	Elements of Export Marketing-I
	80
	-
	80

	BC(Voc)-306
	Foreign Trade Financing and Procedures-I
	80
	-
	80

	BC(Voc)-307
	On-the-job Training Report
	-
	-
	40


Semester –IV
	Paper Code
	Subject
	External 
	Internal 
	Max. Marks

	BC-401
	Corporate Accounting-II 

	80
	20
	100

	BC-403
	Financial Management
	80
	20
	100

	BC-404
	Company Law-I

	80
	20
	100

	BC-405
	Business Laws-II

	80
	20
	100

	BC(Voc)-405
	Elements of Export Marketing-II
	80
	20
	100

	BC(Voc)-406
	Foreign Trade Financing and Procedures-II
	80
	20
	100


Semester –V
	Paper Code
	Subject
	External 
	Internal 
	Max. Marks

	BC-501
	Cost Accounting

	80
	20
	100

	BC-502
	Entrepreneurship Development
	80
	20
	100

	BC-503
	Income Tax-I
	80
	20
	100

	BC-504
	Company Law-II

	80
	20
	100

	BC(Voc)-505
	Shipping and Insurance Practices & Procedures-I
	80
	-
	80

	BC(Voc)-506
	Foreign Trade Documentation and Procedures-I
	80
	-
	80

	BC(Voc)-507
	On-the-Job Training Report
	-
	-
	40


Semester-VI

	Paper Code
	Subject
	External 
	Internal 
	Max. Marks

	BC-601
	Management Accounting

	80
	20
	100

	BC-602
	Auditing

	80
	20
	100

	BC-603
	Income Tax-II

	80
	20
	100

	BC-604
	Security Market Operations
	80
	20
	100

	BC(Voc)-605
	Shipping and Insurance Practices & Procedures-II
	80
	20
	100

	BC(Voc)-606
	Foreign Trade Documentation and Procedures-II
	80
	20
	100


Examination of each theory papers shall be of 3 hours duration. Besides this, every student will be required to undergo on-the-job training of 4 weeks after 1st year and 2nd year during vacations. The purpose of such a training is to develop the students for preparing various returns, forms, documents etc. used in foreign trade. Students should be attached for the purpose of training with local industrial houses doing export-import business, banks dealing in foreign exchange, forwarding and cleaning agents, govt. agencies, institutions facilitating foreign trade etc. Not more than two students be allowed to under take training in the same organization. 
After having completed on-the-job training, every student will be required to submit a hand written report which would be called "On-the-Job Training Report", at least one month before the commencement of B.Com.- IIIrd and B.Com.-Vth examinations. Such training reports will be evaluated by external and internal examiners. There will be a Viva-voce of the Training Report. 
*The Qualifying paper-Environmental Studies I and II shall be taught in the Ist and IInd Semester. However, the examination will be conducted alongwith IInd Semester. 
Syllabus for Bachelor of Commerce (Vocational) Scheme

w.e.f. 2015-2016
Computer Applications
(Vocational Course)

Each student who has opted for the above said course shall opt two theory papers in each Semester in addition to four papers common with B.Com. general scheme. 

Outline of B.Com. (Vocational) Computer Applications

Semester –I
	Paper Code
	Subject
	External 
	Internal 
	Max. Marks

	BC-101
	Financial Accounting
	80
	20
	100

	BC-102
	Business Communication Skills
	80
	20
	100

	BC-104
	Principles of Management
	80
	20
	100

	BC-105
	Business Mathematics-I

	80
	20
	100

	BC(Voc)-105
	Computer Fundamentals & Logical Organizations-I
	80
	20
	100

	BC(Voc)-106
	Business Data Processing & PC Software-I
	80
	20
	100


Semester –II
	Paper Code
	Subject
	External 
	Internal 
	Max. Marks

	BC-201
	Advanced Financial Accounting
	80
	20
	100

	BC-203
	Business Environment
	80
	20
	100

	BC-204
	Organisational Behaviour
	80
	20
	100

	BC-205
	Business Mathematics-II

	80
	20
	100

	BC(Voc)-205
	Computer Fundamentals and Logical Organizations-II
	80
	20
	100

	BC(Voc)-206
	Business Data Processing and PC Software-II
	80
	20
	100

	BC-207
	Environmental Studies: (Qualifying Paper)*
	-
	-
	100


*The Qualifying paper-Environmental Studies I and II shall be taught in the Ist and IInd Semester. However, the examination will be conducted along with IInd Semester. 
B.Com Computers (Vocational) Syllabus

Session 2015-16

Semester-III

	Paper Code
	Subject
	External
	Internal
	Max Marks



	BC-301
	Corporate Accounting-I
	80
	20
	100

	BC-302
	Business Statistics
	80
	20
	100

	BC-304
	Principles of Marketing
	80
	20
	100

	BC-305
	Business Laws-I

	80
	20
	100

	BC (Voc)-305
	Programming in C
	60
	 20*
	80

	BC (Voc)-306
	Fundamentals of Database System-I
	60
	 20*
	80

	BC (Voc)-307
	On the Job Training Report**
	-
	-
	40


*Internal Assessment will be based on Practical Exam conducted by Internal Examiner.
Semester-IV

	Paper Code
	Subject
	External
	Internal
	Max Marks



	BC-401
	Corporate Accounting-II 

	80
	20
	100

	BC-403
	Financial Management
	80
	20
	100

	BC-404
	Company Law-I

	80
	20
	100

	BC-405
	Business Laws-II

	80
	20
	100

	BC (Voc)-405
	Desktop Publishing


Theory


Practical
	60

30
	10
	100

	BC (Voc)-406
	Fundamentals of Database System-II


Theory


Practical
	60

30
	10
	100


B.Com Semester-VI Semester

BC (Voc)-605
Computer Application

(Part-A) Theory










Max. Marks : 70










Internal Assessment : 10

Time: 3 Hours

Note: Paper setter will set nine questions in all. Question number one will be compulsory which will be from the entire syllabus. It will contain seven short questions. Students are required to attempt four questions from the remaining eight questions. All questions will carry equal marks. 

Computer- Introduction, characteristics, application to business, CPU- main memory and secondary storage services. Input/output devices, Personal computer, Laptop; Internet and Computing on Mobile phones.

Configuration, Disc-operating systems, File Management and disc management command, words, Pronouncing, elaborating, block, saving, formatting, shelling ched and Printing command.

MS Office : MS Word, MS Excel, MS Powerpoint

Various Operating System : DOS, LINUX.

Practical
Max. Marks : 20

Time : 30 Min.

Two practical assignments carrying 10 marks each from above syllabus will be given by the practical examiners. 
Semester-V
	Paper Code
	Subject
	External
	Internal
	Max Marks



	BC-501
	Financial Market Operations-I

	80
	20
	100

	BC-502
	Cost Accounting-I
	80
	20
	100

	BC-503
	Management Accounting & Financial Management-I
	80
	20
	100

	BC-504
	Business Environment-I
	80
	20
	100

	BC (Voc)-505
	Computer Aided Design
	60
	  20*
	80

	BC (Voc)-506
	Data Structure

	60
	  20*
	80

	BC (Voc)-507
	On the Job Training Report**
	-
	-
	40


*Internal Assessment will be based on Practical Exam conducted by Internal Examiner.
Semester-VI

	Paper Code
	Subject
	External
	Internal
	Max Marks



	BC-601
	Management Accounting

	80
	20
	100

	BC-602
	Auditing

	80
	20
	100

	BC-603
	Income Tax-II

	80
	20
	100

	BC-604
	Security Market Operations
	80
	20
	100

	BC (Voc)-605
	Advanced Computer Applications


Theory


Practical
	60

30
	10
	100

	BC (Voc)-606
	System Analysis & Design


Theory


Practical
	60

30
	10
	100


Note :

**The students shall undergo On-the-Job Training to get a practical experience of the Computer Applications in Business. The faculty will supervise the students for their training. Three copies of the Project Report shall be submitted to the college, which will be sent for evaluation to an external examiner. There will be no Viva-Voce of there project/training reports. 

Syllabus for Bachelor of Commerce (Vocational) Scheme

w.e.f. 2015-2016
Office Management & Secretarial Practice 

(Vocational Course)

Each student who has opted for the above said course shall opt two theory papers in each Semester in addition to four papers common with B.Com. general scheme. 

Outline of B.Com. (Vocational) Office Management & Secretarial Practice

Semester –I
	Paper Code
	Subject
	External 
	Internal 
	Max. Marks

	BC-101
	Financial Accounting
	80
	20
	100

	BC-102
	Business Communication Skills
	80
	20
	100

	BC-104
	Principles of Management
	80
	20
	100

	BC-105
	Business Mathematics-I

	80
	20
	100

	BC(Voc)-105
	Computer Fundamentals and Business Data Processing
	80
	20
	100

	BC(Voc)-106
	Introduction to Computer Applications*
	80
	20
	100


*Internal Assessment will be based on Practical conducted by Internal Examiners.
Semester –II
	Paper Code
	Subject
	External 
	Internal 
	Max. Marks

	BC-201
	Advanced Financial Accounting
	80
	20
	100

	BC-203
	Business Environment
	80
	20
	100

	BC-204
	Organisational Behaviour
	80
	20
	100

	BC-205
	Business Mathematics-II

	80
	20
	100

	BC(Voc)-205
	Shorthand:Theory 
	80
	20
	100

	BC(Voc)-206
	Shorthand: Practical
	-
	-
	100

	BC-207
	Environmental Studies: (Qualifying Paper)*
	-
	-
	100


*The Qualifying paper-Environmental Studies I and II shall be taught in the Ist and IInd Semester. However, the examination will be conducted along with IInd Semester. 
Office Management & Secretarial Practice 
(Vocational Course)

Semester-III

	Paper Code
	Subject
	External
	Internal
	Max Marks



	BC-301
	Corporate Accounting-I
	80
	20
	100

	BC-302
	Business Statistics
	80
	20
	100

	BC-304
	Principles of Marketing
	80
	20
	100

	BC-305
	Business Laws-I

	80
	20
	100

	BC (Voc)-305
	Office Practice & Communication  
	60
	20*
	80

	BC (Voc)-306
	Typewriting Theory (English)
	60
	20*
	80

	BC (Voc)-307
	On-the-Job Training Report
	-
	-
	40


*Internal Assessment will be based on Practical Exam conducted by Internal Examiner.
Semester-IV

	Paper Code
	Subject
	External
	Internal
	Max Marks



	BC-401
	Corporate Accounting-II 

	80
	20
	100

	BC-403
	Financial Management
	80
	20
	100

	BC-404
	Company Law-I

	80
	20
	100

	BC-405
	Business Laws-II

	80
	20
	100

	BC (Voc)-405
	Office Practice & Communication


Theory


Practical
	60

30
	10
	100

	BC (Voc)-406
	Shorthand


Theory


Practical
	60

30
	10
	100




Semester-V
	Paper Code
	Subject
	External
	Internal
	Max Marks



	BC-501
	Financial Market Operations-I

	80
	20
	100

	BC-502
	Cost Accounting-I
	80
	20
	100

	BC-503
	Management Accounting & Financial Management-I
	80
	20
	100

	BC-504
	Business Environment-I

	80
	20
	100

	BC (Voc)-505
	Office Practice
	60
	20
	80

	BC (Voc)-506
	Typewriting (English) 
	   80**
	-
	80

	BC (Voc)-507
	On-the-Job Training Report
	-
	-
	40


**Examination will be conducted by Internal Examiner.
Semester-VI

	Paper Code
	Subject
	External
	Internal
	Max Marks



	BC-601
	Management Accounting

	80
	20
	100

	BC-602
	Auditing

	80
	20
	100

	BC-603
	Income Tax-II

	80
	20
	100

	BC-604
	Security Market Operations
	80
	20
	100

	BC (Voc)-605
	Computer Application


Theory


Practical
	70

20
	10
	100

	BC (Voc)-606
	Shorthand(English) Practical
	100
	-
	100


Each student will be required to undergo on-the-job training of four weeks duration during the vacation after IInd Semester and IVth Semester examinations. The purpose of such training is to appraise the student with the real world office and secretarial practices. On completion of ‘On-the-Job Training Report’ each student will be required to submit a report which would be called ‘On-the-Job Training Report’ atleast one month before the commencement of B.Com-IIIrd semester and B.Com-Vth Semester examinations respectively and such training reports will be evaluated by external and internal examiners. There will be a viva-voce of the Training Report. 
Syllabus for Bachelor of Commerce (Vocational) Scheme

w.e.f. 2015-2016
Principles and Practice of Insurance
(Vocational Course)

Each student who has opted for the above said course shall opt two theory papers in each Semester in addition to four papers common with B.Com. General Scheme. 

Outline of B.Com. (Vocational) Principles and Practice of Insurance 

Semester –I
	Paper Code
	Subject
	External 
	Internal 
	Max. Marks

	BC-101
	Financial Accounting
	80
	20
	100

	BC-102
	Business Communication Skills
	80
	20
	
100

	BC-104
	Principles of Management
	80
	20
	100

	BC-105
	Business Mathematics-I

	80
	20
	100

	BC(Voc)-105
	Life Insurance-I
	80
	20
	100

	BC(Voc)-106
	General Insurance -I
	80
	20
	100


Semester –II
	Paper Code
	Subject
	External 
	Internal 
	Max. Marks

	BC-201
	Advanced Financial Accounting
	80
	20
	100

	BC-203
	Business Environment
	80
	20
	100

	BC-204
	Organisational Behaviour
	80
	20
	100

	BC-205
	Business Mathematics-II

	80
	20
	100

	BC(Voc)-205
	Life Insurance -II
	80
	20
	100

	BC(Voc)-206
	General Insurance -II
	80
	20
	100

	BC-207
	Environmental Studies: (Qualifying Paper)*
	-
	-
	100


Semester –III
	Paper Code
	Subject
	External
	Internal 
	Max. Marks 

	BC-301
	Corporate Accounting-I
	80
	20
	100

	BC-302
	Business Statistics
	80
	20
	100

	BC-304
	Principles of Marketing
	80
	20
	100

	BC-305
	Business Laws-I

	80
	20
	100

	BC(Voc)-305
	Fire Insurance 
	80
	-
	80

	BC(Voc)-306
	Insurance Finance and Legislation-I
	80
	-
	80

	BC(Voc)-307
	On-the-Job Training Report
	-
	-
	40


Semester –IV

	Paper Code
	Subject
	External 
	Internal 
	Max. Marks

	BC-401
	Corporate Accounting-II 

	80
	20
	100

	BC-403
	Financial Management
	80
	20
	100

	BC-404
	Company Law-I

	80
	20
	100

	BC-405
	Business Laws-II

	80
	20
	100

	BC(Voc)-405
	Marine Insurance 
	80
	20
	100

	BC(Voc)-406
	Insurance Finance and Legislation-II
	80
	20
	100


Semester –V

	Paper Code
	Subject
	External  
	Internal 
	Max. Marks

	BC-501
	Cost Accounting

	80
	20
	100

	BC-502
	Entrepreneurship Development
	80
	20
	100

	BC-503
	Income Tax-I
	80
	20
	100

	BC-504
	Company Law-II

	80
	20
	100

	BC(Voc)-505
	Property and Liability Insurance-I
	80
	-
	80

	BC(Voc)-506
	Group Insurance and Retirement 

Benefit Schemes-I
	80
	-
	80

	BC(Voc)-507
	On-the-Job Training Report
	-
	-
	40


Semester –VI

	Paper Code
	Subject
	External 
	Internal 
	Max. Marks

	BC-601
	Management Accounting

	80
	20
	100

	BC-602
	Auditing

	80
	20
	100

	BC-603
	Income Tax-II

	80
	20
	100

	BC-604
	Security Market Operations
	80
	20
	100

	BC(Voc)-605
	Property and Liability Insurance-II
	80
	20
	100

	BC(Voc)-606
	Group Insurance and Retirement Benefit Schemes –II
	80
	20
	100


Each student will be required to undergo on-the-job training of four weeks duration during the vacation after IInd Semester and IVth Semester examinations. The purpose of such training is to appraise the student with the functions of Insurance Companies. Insurance Agents and other associated agencies including the preparation and filling of insurance proposal forms and other related documents, claims, maintenance and keeping of account books and other office records. For this purpose, the student will be attached with any office of the Life Insurance Corporation, General Insurance, Corporation or with Development Officers/full time insurance agents. They can even enroll themselves as insurance Agent and work under a Development officer for this duration, if they so desire. Not more than two students be allowed to undertake training in the same organization. On completion of ‘On-the-Job Training’ each student will be required to submit a report which would be called ‘On-the-Job Training Report’ atleast one month before the commencement of B.Com-IIIrd Semester and B.Com-Vth Semester examinations respectively and such training reports will be evaluated by External and Internal Examiners. There will be a viva-voce for these Training Reports. 
The duration of this vocational course shall be three academic years. The candidate will be awarded B.Com. degree with Principles and Practice of Insurance (Vocational Course) and shall be eligible to get admission to M.Com and other post-graduate courses like other B.Com students. 

*The Qualifying paper-Environmental Studies I and II shall be taught in the Ist and IInd Semester. However, the examination will be conducted alongwith IInd Semester. 
Syllabus for Bachelor of Commerce (Vocational) Scheme

w.e.f. 2015-2016
Advertising, Sales Promotion and Sales Management
(Vocational Course)

Each student who has opted for the above said course shall opt two theory papers in each Semester in addition to four papers common with B.Com. General Scheme. 

Outline of B.Com. (Vocational) Advertising Sales, Promotion and Sales Management

Semester –I

	Paper Code
	Subject
	External 
	Internal 
	Max. Marks

	BC-101
	Financial Accounting
	80
	20
	100

	BC-102
	Business Communication Skills
	80
	20
	100

	BC-104
	Principles of Management
	80
	20
	100

	BC-105
	Business Mathematics-I

	80
	20
	100

	BC(Voc)-105
	Marketing Communication-I
	80
	20
	100

	BC(Voc)-106
	Advertising-I
	80
	20
	100


Semester –II

	Paper Code
	Subject
	External 
	Internal 
	Max. Marks

	BC-201
	Advanced Financial Accounting
	80
	20
	100

	BC-203
	Business Environment
	80
	20
	100

	BC-204
	Organisational Behaviour
	80
	20
	100

	BC-205
	Business Mathematics-II

	80
	20
	100

	BC(Voc)-205
	Marketing Communication-II
	80
	20
	100

	BC(Voc)-206
	Advertising-II
	80
	20
	100

	
	Environment Studies: (Qualifying Paper)*
	-
	-
	100


Semester –III

	Paper Code
	Subject
	External 
	Internal 
	Max. Marks

	BC-301
	Corporate Accounting-I
	80
	20
	100

	BC-302
	Business Statistics
	80
	20
	100

	BC-304
	Principles of Marketing
	80
	20
	100

	BC-305
	Business Laws-I

	80
	20
	100

	BC(Voc)-305
	Advertising-II(i)
	80
	-
	80

	BC(Voc)-306
	Personal Selling and Salesmanship-I
	80
	-
	80

	BC(Voc)-307
	On-the-Job Training Report
	-
	-
	40


Semester –IV

	Paper Code
	Subject
	External  
	Internal  
	Max. Marks

	BC-401
	Corporate Accounting-II 

	80
	20
	100

	BC-403
	Financial Management
	80
	20
	100

	BC-404
	Company Law-I

	80
	20
	100

	BC-405
	Business Laws-II

	80
	20
	100

	BC(Voc)-405
	Advertising-II(ii)
	80
	20
	100

	BC(Voc)-406
	Personal Selling and Salesmanship-II
	80
	20
	100


Semester –V

	Paper Code
	Subject
	External 
	Internal
	Max. Marks

	BC-501
	Cost Accounting

	80
	20
	100

	BC-502
	Entrepreneurship Development
	80
	20
	100

	BC-503
	Income Tax-I
	80
	20
	100

	BC-504
	Company Law-II

	80
	20
	100

	BC(Voc)-505
	Management of Sales Force-I
	80
	-
	80

	BC(Voc)-506
	Sales Promotion and Public Relations-I
	80
	-
	80

	BC(Voc)-507
	On-the-Job Training Report
	-
	-
	40


Semester –VI

	Paper Code
	Subject
	External  
	Internal 
	Max. Marks

	BC-601
	Management Accounting

	80
	20
	100

	BC-602
	Auditing

	80
	20
	100

	BC-603
	Income Tax-II

	80
	20
	100

	BC-604
	Security Market Operations
	80
	20
	100

	BC(Voc)-605
	Management of Sales Force-II
	80
	20
	100

	BC(Voc)-606
	Sales Promotion and Public Relations-II
	80
	20
	100


Objectives: 

The course is intended to impart knowledge and develop skill among the participants in the field of marketing communication, so as to equip them to maintain junior and lower middle level positions in the fast growing and challenging business areas of advertising, sales promotion, selling and sales management and public relations. They are required to undergo training in advertising agencies. Sales/marketing department of industrial houses etc. 

After having completed on-the-job training, every student will be required to submit a report which would be called ‘On-the-Job Training Report’ at least one month before the commencement of B.Com-IIIrd Semester and B.Com-Vth Semester examination. Such training reports would be got evaluated by external and internal examiners. There will be viva-voce for there Training Report. 

Not more than two students be allowed to undertake training in the same organization. 

The duration of this vocational course shall be three academic years. The candidates will be awarded B.Com degree with advertising, sales promotion and sales management (Vocational Course) and they shall be eligible to seek admission to M.Com and other Post-Graduate classes just like other B.Com students. 

*The Qualifying paper-Environmental Studies I and II shall be taught in the Ist and IInd Semester. However, the examination will be conducted alongwith IInd Semester. 
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