Kurukshetra University, Kurukshetra

SCHEME OF COMPUTER AWARENESS TO BE INTRODUCED AT UNDER GRADUATE LEVEL 

	Paper Code
	Paper 

Name
	Maximum Marks
	Pass Marks
	Examination Duration

	COMPUTER AWARENESS (LEVEL – I) w.e.f. 2010-11

	L1 – (I)
	Basic Computer Education
	100
	35
	3 hours

	L1 – (II)
	Software Lab – I
	100
	35
	3 hours

	COMPUTER AWARENESS (LEVEL – II) w.e.f. 2010-11

	L2 – (I)
	PC Software & ICT
	100
	35
	3 hours

	L2 – (II)
	Software Lab – II
	100
	35
	3 hours

	COMPUTER AWARENESS (LEVEL – III) w.e.f. 2011-12

	L3 – (I)
	Web Designing
	100
	35
	3 hours

	L3 – (II)
	Software Lab – III
	100
	35
	3 hours


Important Instructions:

1. The theory question paper will be provided by the University.

2. The practical question paper will be set by the examiner on the spot.

3. The workload for theory paper is three periods per week.

4. The practical of students will be held in groups.

5. Each practical group will comprise of 20 students in Level-I and 15 students in Level-II and Level III respectively.

6. The workload for practical paper is three periods per group per week.

COMPUTER AWARENESS  (LEVEL – I)

L1 – (I) BASIC COMPUTER EDUCATION( w.e.f. 2010-2011)
Max. Marks: 100






Pass Marks: 35



Exam Duration: 3 Hrs





Workload: 3 periods/week

Note: The examiner will set total 10(ten) questions covering the entire syllabus. Student will attempt any five questions.  All questions will carry equal marks.

Computer: Definition, Characteristics, Applications, Components of Computer System, Input/Output Devices, Concept of Memory, Magnetic and Optical Storage Devices.

Operating System- Windows: Definition & Functions of Operating System, Basic Components of Windows, Exploring Computer, Icons, taskbar, desktop, managing files and folders, Control panel – display properties, add/remove software and hardware, setting date and time, screensaver and appearance.

Word Processing: Introduction to Word Processing, Menus, Creating, Editing & Formatting Document, Spell Checking, Printing, Views, Tables, Word Art, Mail Merge, Macros.

Computer Communication: Internet and its applications, Surfing the Internet using web browsers, Creating Email Id, Viewing an E-Mail, Sending an E-Mail to a single and multiple users, Sending a file as an attachment. 

References Books

1. Sinha, P.K. & Sinha, Priti, Computer Fundamentals, BPB

2. Dromey, R.G., How to Solve it By Computer, PHI

3. Microsoft Office – Complete Reference – BPB Publication 

L1 – (II) SOFTWARE LAB – I

Max. Marks: 100






Pass Marks: 35



Exam Duration: 3 Hrs





Workload: 3 periods/week

Windows Operating System and Word Processing

Practical exposure as per theory syllabi 

Computer Communication

1. Connect the Internet, Open any website of your choice and save the Web Pages.

2. Search any topic related to your syllabi using any search engine and download the relevant material.

3. Create your E-Mail ID on any free E-Mail Server, Login through that and implement various operations provided in it.

COMPUTER AWARENESS  (LEVEL – II)

L2 – (I) PC SOFTWARE AND ICT w.e.f. 2010-11
Max. Marks: 100






Pass Marks: 35



Exam Duration: 3 Hrs





Workload: 3 periods/week

Note: The examiner will set total 10(ten) questions covering the entire syllabus. Student will attempt any five questions.  All questions will carry equal marks.

Spread Sheet:  Elements of Electronics Spread Sheet, Applications, Creating and Opening of Spread Sheet, Menus, Manipulation of cells: Enter texts numbers and dates, Cell Height and Widths, Copying of cells, Mathematical, Statistical and Financial function, Drawing different types of charts.

Presentation Software: Creating, modifying and enhancing a presentation,  Delivering a presentation, Using sound, animation and design templates in presentation.

ICT Fundamentals: Basics of Information Communication Technology, Computer Networks and their advantages, Types of Computer Network, Network Topologies, Basics of Transmission Media

Internet Advanced Services: Downloading/uploading files using ftp/telnet, Chatting, Video conferencing, Online storage of data on Google and Yahoo, Configuring and Using Outlook Express for E-Mail

References Books

1. Microsoft Office – Complete Reference – BPB Publication 

2. Learn Microsoft Office – Russell A. Stultz – BPB Publication

3. Sinha, P.K. & Sinha, Priti, Computer Fundamentals, BPB

L2 – (II)  SOFTWARE LAB – II

Max. Marks: 100






Pass Marks: 35



Exam Duration: 3 Hrs





Workload: 3 periods/week

Presentation Software

1. Make a presentation of College Education System using (a) Blank Presentation, (b) From Design Template, and (c) From Auto Content Wizard.

2. Make a presentation on “Wild Life”. Apply various colour schemes, audio effects and animation schemes. 

Spread Sheet

1. Generation of Electricity Bill, Telephone Bill, Salary Statement of an Employee and Mark Sheet of a student etc.

2. Apply various mathematical, statistical and financial functions on any worksheet.

3. To compute mean/median/mode in any worksheet.

COMPUTER AWARENESS (LEVEL – III)

L3 – (I) WEB DESIGNING w.e.f. 2011-2012
Max. Marks: 100






Pass Marks: 35



Exam Duration: 3 Hrs





Workload: 3 periods/week

Note: The examiner will set total 10(ten) questions covering the entire syllabus. Student will attempt any five questions.  All questions will carry equal marks.

Scripting Language: Basics of HTML, Basic tags, Document tags, Empty tags, Comment lines, Ordered and unordered lists, Menu list, Absolute links, Relation links in web sites, Table handling, Image and Pictures, Frames, Forms, Animation, Use of colors.

Web authoring tools:  Front Page express and explorer, Front Page editor, Application of themes, Formatting of text on web page, Creation of web pages, web sites, hyperlinks, Images, Sound and Video effects, Tables handling, Frame and frame properties, Tasks views, Web wizards, Radio buttons and Command buttons.

REFERENCE BOOKS:

1. C. Xavier, World Wide Web Design with HTML, Tata McGraw Hill

2. NIIT, Basics of Website Design, PHI Learning Private Limited, New Delhi

3. Microsoft Office Frontpage - The Complete Reference, Tata McGraw-Hill

L3 – (II)  SOFTWARE LAB – III

Max. Marks: 100






Pass Marks: 35



Exam Duration: 3 Hrs





Workload: 3 periods/week

HTML

1. Create any web page using following HTML tags: (a) Background Colour, (b) Font (Colour, Size, Face), (c) Bold/Italic/Underline, (d) Big/Small, (e) H1, H2, etc., (f) Marquee, (g) Ordered/Unordered Lists

2. Create an employee table and apply various table handling operations on it using HTML.

3. Implement the concept of Frames in a Web page.

4. Design Home page of your Institute and insert images in it.

5. Prepare your CV and link it on the web page.

6. Create a web page and use various sound effects/animation schemes in it.

Front Page

Use Front Page to 

1. Create a web page using different text styles.

2. Create a new page using clip art gallery.

3. Create a new page using image from a scanner.

4. Create a web page showing a tourism spots of your area.

5. Create a web page having various table handling operations.

Computer Awareness  

