B. A. (PUBLIC ADMINISTRATION)

SYLLABUS AND COURSE FOR READING

  Semester-I              Elements of Public Administration
                    Semester-II            Basics of Public Administration
                    Semester-III           Central Administration

                    Semester-IV          State and District Administration

                     Semester-V           Local Self Governments Option (A)
                                           Development Administration Option (B)

                                          Citizens and Administration Option (C)
             Semester-VI              Issues in Public Administration Option (A)                                             

                                                Rural Development Administration Option (B)  

Scheme of Examination

The paper will consists of nine questions, One from the UNIT-I and two each from UNIT-II to UNIT-V. The students need to answer one question from each unit. The question in unit-I will be of Multiple Choice Questions (MCQ) type and based on the syllabus prescribed in other four units (UNIT-II to UNIT-V) of the syllabus. In case of other units there will be two questions from each unit and students have to answer one question from each unit. All questions will be of 18 marks each.

Maximum Marks: 100

               Theory: 90

 Internal Marks: 10

Semester-I

Elements of Public Administration

Unit-I

There will one compulsory question in the UNIT-I and it will be Multiple Choice Question (MCQ) type and will be based on the syllabus prescribed in other four units (UNIT-II to UNIT-V) of the syllabus.

Unit-II

Public Administration: Evolution, Meaning, Nature, Scope, Significance and its relations with Political Science, Economics and Law ; Public and Private Administration; New Public Administration; and New Public Management.

Unit-III

Organization: Meaning and Basis. Principles of Organization: Hierarchy, Span of Control, Co-ordination, Supervision and Control, Communication, Decentralization and Delegation.

Unit-IV 

Forms of Organizations: Formal and Informal, Department, Board, Corporation and Commission and Independent Regulatory Commission. 

Unit-V

Chief Executive:  Meaning, Types and Role.  Line, Staff and Auxiliary Agencies. Public Relations: Meaning, Means and Significance.

Books Recommended
Avasthi, A & Maheshwari, S. R. 2006.  Public Administration. ( Hindi & English) Lakshmi Narain Aggarwal: Agra.
Bhattacharya, Mohit. 1987.  Public Administration- Structure, Process and Behaviour. The World Press Private Ltd.: Calcutta.
Bhattacharya, Mohit. 2007.  Public Administration. The World Press Private Ltd.: Calcutta.
Nicholas, Henry. 2006. Public Administration and Public affairs. Prentice Hall: New Jersy.
Marini, Frank. (Ed) 1971. Toward a New Public Administration. Chandler.
Nigro, Felix A. and Nigro, Lloyd G. 1980. Modern Public Administration. Harper and Row: New York.
Prasad, D. Ravindra, V.S. Prasad and P. Satyanarayan. 2004. Administrative Thinkers (Eds.). Sterling Publishers: New Delhi.
Puri, K.K. 2006. Elements of Public Administration. Bharat Prakashan: Jalandhar.
Pugh, D.S. (Ed). 1985. Organisation Theory Selected Readings. Penguin Books: Middlesex, England.
Taylor F.W. 1947. Scientific Management. Harper and Row: New York.
Weber, Max. 1969.  The Methodology of the Social Sciences. Translated and Edited by Edward A. Shils and Henry A Finch. The Free Press: New York. 
White, L.D. 1968.  Introduction to the Study of Public Administration. Eurasia Publishing House: New Delhi. 

Semester-II

Basics of Public Administration

Unit-I

There will one compulsory question in the UNIT-I and it will be Multiple Choice Question (MCQ) type and will be based on the syllabus prescribed in other four units (UNIT-II to UNIT-V) of the syllabus.

Unit-II

Theories of Organization: Scientific Management Theory (F.W.Taylor), Classical (Henry Fayol, Luther Gulick, M.P. Follet, Mooney and Reiley.) and Bureaucratic (Max Weber). 

Unit-III

Personnel Administration: Meaning; Nature and Significance. Elements of Personnel Administration: Recruitment, Training/ Capacity Building, Promotion, Motivation and Morale.

Unit-IV

Budget: Principles, Preparation and Enactment of Budget. Public Funds: Accounting and Auditing.  Financial Control: Parliamentary (Parliament and its committees) and Executive Control.

Unit-V

Meaning and Significance of followings:

I. Administrative Law.

II. Delegated Legislation. 

III. Administrative Tribunal.

IV. Public Policy.

Books Recommended
Avasthi, A. & Maheshwari, S.R. 2006.  Public Administration, Lakshmi Narain Aggarwal: Agra.
Dey, Bata K. 1978. Bureaucracy Development and Public Management in India. Uppal Publishing House: New Delhi.
Dimock, Marshal Edward and Dimock, Gladys Ogden. 1975.  Public Administration. Oxford and IBH : New Delhi.
Goel, S.L. 1984.  Public Personnel Administration: Theory and Practice. Deep & Deep: New Delhi.
Koeing, Louis W. 1986.  An Introduction to Public Policy. Prentice Hall: New Jersy.
Puri, K.K. 2006.  Elements of Public Administration. Bharat Prakashan: Jallandhar.
Ramayyar A.S. 1967, Indian Audit and Account Department. Indian Institute of Public Administration: New Delhi.
Sahni, Pradeep. 1987.  Public Policy: Conceptual Dimensions. Kitab Mahal: Allahabad.
Sharma, M.P. 1960, Public Administration Theory and Practice. Kitab Mahal: Allahabad.
Thawraj M.J.K. 1978.  Financial Administration of India. Sultan Chand and Sons: New Delhi.
Wattal, P.K. 1963.  Parliamentary Financial Control of India. Minerva Book Shop: Bombay.
Weber, Max, 1969. The Theory of Social and Economic Organization. Talcott Parsons (Ed). Free Press: New York. 

