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1.Accountant   � � 
�(���� 

2. Acknowledgement   
���)����& 

3. Action    ������� 

4. Administration   
-����� 

5. Advance      
�� �	� 
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6. All concerned to note   ��'�������,"��*����� 

7. Agreement    ��:;"��� 

8. Allocation    ��
�����  

9. Allotment    ��9�

10. Allowance    �1"��

11. Amount    ���<��� ���

12. Annual    ��
����

13. Applicant    
-�=��

14. Application   
-��=���
1"��

15. Appointing authority   ��5��"��! �,�����

16. Appointment   ��5��"��

17. Approval    
-���	��

18. Approximate   
	�	�

19. Arrears    �����! ��

20. As desired    ��1>��! ����� 

21. As early as possible   �������
&���*�����

22. Assessment   ��1
����,��+�

23. Assistant    ������ 

24. As the case may be  ���*��������
"��*���

25. Attached here with  ��
���1=��

26. Attendance   �������

27. Attention is invited  �,! ����&����! ����&�����

28. Attested copy   "�&������
�

29. At your earliest convenience  ��"����
&���*���� 

30. Audit    
�(��
7"�
�
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31. Authorities   ! �,�������	�

32. Balance    �����! ��

33. Based on facts   "1=�! �,���"�

34. Basic pay    �'
���"���

35. Bill    ��1
�

36. Book-post    �1���
*���

37. Both day inclusive  &*����&����� �"�

38. Branch    ���(��

39. Bring to notice   �,! ����&
�?�+��

40. Brought forward   �
>
���*7�! 1	���
! �?�+��

41. Calculation    ������

42. Capital    
'���<������! ��

43. Carbon copy   ��������
��

44. Cash book    �*�7<����

45. Cashier    (����)��

46. Cash memo   ��&�
1"��

47. Casual leave   ��1���>�1���

48. Catalogue    �')��
1"��

49. Checked and found correct 
7"�
���"��" ��2�������
�! ��

50. Cheque    )�1��

51. Circular    	��"���)12��

52. Claim    &�! ���

53. Clerical staff   �
��<! �
��

54. Come into force   
�	'��*+��

55. Category     ��	�
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56. Come into operation  )�
'��*+��

57. Compensation   ��! ������

58. Compensatory leave  �������>�1���

59. Competent authority  ���1=�! �,�����

60. Compliance   
�
+��

61. Compulsory retirement  
������� ��������"��

62. Concurrence   ���"��

63. Conduct    ! �)�+�������

64. Confidential   	�
"�

65. Contingency   ! )������

66. Conveyance allowance  �������1"��

67. Copy    ��
�?�"����

68. Copy enclose for ready reference "���"�?�@"��
�����
����
���1=��

69. Cost price    
�	"���1
�

70. Counterfoil   
-�"
���

71. Counter signature   
-�"���"�(��

72. Daily wages   �&��7��

73. Damage    �������

74. Dated    ��"��

75. Day book    �*������)��

76. Dealing assistant   ����������������

77. Dear Mr.     �
! ����A-���

78. Dearness allowance  ����	�����1"��

79. Delay regretted   &����
����(���

80. Demy-official (D. O.) letter  ! �,��������(�"��
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81. Departmental action  ����	����������

82. Deputation allowance  
-�"���5��"���1"��

83. Dispatch clerk   �9�
�)��
���

84. Discrepancies may be reconciled 0���& '����"����� ��

85. Document    &�"������

86. Documentary proof  &�"���������'"��

87. Draft for approval   
����	��
���(�7��

88. Early action will be appreciated >�"����������� �
�% �5*	��*��	��

89. Early orders are solicited  ! ��	! ��
���� ��% �����"�����

90. Earned leave   ������>�1���

91 Efficiency bar ‘  ��
���"��
�����*��

92. Eligible    
�"�<�5*	�

93. Embezzlement   	�����

94. Employee    ���)����

95. Enclosure    �1=��
1"��

96. Endorsement   �
12�! ��+�

97. Entry    &�(�
��

98. Essential qualification  
������5*	"����

99. Estimate    ! �������

100. Evaluation   ��
��+�
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